
RESPONSE PLAN INFORMATION FOR STUDENTS 

LOCKDOWN – CODE RED 

Lockdown is initiated only when there is an imminent and major danger to school safety 
Note:  during Lockdown, the school becomes an emergency site under the authority of the local police 
service 
 
Initiating Lockdown:  The main office must be notified at the first indication of a major incident of school 
violence.  Lockdown commences immediately. 

 In all instances,  
 Follow directions of staff  
 Turn off cell phones or place on mute.  Give cell phone to staff if directed to do so.  Do not send 

text or other messages. 
 If safe to do, staff will gather students from immediate vicinity into the classroom or secure area 
 Provide staff with your name if asked to do so. 
 Remain in a secure location until termination of the drill or lockdown. 

 If in classroom, follow the direction of your classroom teacher. 
 If in the hallways or atrium, enter the closest classroom before the teacher locks the door.  If you are 

unable to get into a classroom go to the washroom. 
 If in washroom, evacuate washrooms if safe to do so and move to nearest classroom.  Otherwise, 

secure washroom door, enter stall, lock door, and climb on top of toilet 
 If on a spare, move to the nearest secure area.  Move to the location quickly. If you are in the cafeteria, 

follow the direction of the cafeteria staff.  If you are unable to find a secure location, seek shelter where 
you can. 

 If during lunch, seek shelter in any secure area or hide behind objects 
 If during lunch and in cafeteria, follow directions of cafeteria staff.  If the servery is closed, seek 

shelter in any secure area or hide behind objects. 
 If outside, move quickly away from building to identified off site evacuation location (Wortley Public 

School) or another safe location. 
 In all instances, QUIET QUIET!!!   Make the school look empty 

HOLD AND SECURE – CODE YELLOW 

Hold and Secure is initiated when a threat is proximate to, but not in, the school building or portables.  The 
threat poses no immediate danger to students or staff unless they leave the building.  Examples may 
include:  Police activity on school grounds, a crime in progress, or police searching for an offender. 

 In all instances,  
 Follow directions of staff  
 Turn off cell phones or place on mute.  Give cell phone to staff if so directed.  Do not send text 

or other messages. 
 Be prepared for changes in your daily routines 
 In classroom, follow the direction of your classroom teacher. 
 If in washroom or hallway, return to your classroom immediately 
 If on a spare, move to the library, Student Success or Resource and remain under the supervision of 

the staff. 
 If during lunch, follow the directions given on the PA and seek shelter in any secure area 
 If outside, move into the building with your class or go to the library 

FIRE EVACUATION 
Activated in the event of a fire within the building. 

If you hear the alarm leave the building. Look for the yellow sign in each classroom for Exit instructions.  
Stay with your classroom teacher as attendance will be taken outside on Belgrave Avenue. If you are on 
a spare go to the next period classroom teachers group for attendance. 

TORNADO/Severe Weather 

Activated when weather stations are warning of severe weather. 

If in classroom, follow the direction of your classroom teacher. 
Students move to the specific location identified on the Tornado Drill signs located in each classroom. 
Stay away from windows. 

 


